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BCA/D-19
WINDOWS AND PC SOFTWARE

Paper-BCA-112

Ttme allowed : 3 howrsj [Maximum marks - 80

Note : Attempt [ftve questions in all s

unit. Question No, [ s compftiizﬁg e aERF
(Compulsory Question)
L (a) mﬁ ;gm&@cm User Interface and
?f; Whal are different Wa&@'%un an Window Application ?
(:1' Distinguish Wi with Worksheet. -
Explmimn%%mmdﬁmmm&m] 4x4
UnitJ

2.  'Write notes on following -
(@) Recyclebin
(®) My Picture and My Music
(c) Start Menu and Desktop

16
3. (a) Describe the role of
M . .
FoldersonDisk, PVt it Managing Files and

(b) Discuss Sound Reco
rder and Wind
lﬂTﬂ!mmnTools. Write Stepsto U;W‘Sﬂmeedla Piag esr
Unit-J1

How can you yuse
Expla: Scanner, Web Camera and Printer ?

Write Steps to Create and Delete Users in Windows, 8.8

———

5.
(i)
(h)
(c)
(d)

6. (a)

(b)

7. (a)

(b)

8. (u)

(b)

What are the functions of Control

(2)
panel 7 Explain steps 10

Add New [Hardware
Changge Date and | ime
( hange Screen Saver and Wallpaper »
( hange Mousc Scltings
Unit-111

Discuss different data types in MS-Excel.

Discuss different commands available in Home Tab of

MS-Fixeel. 8,8

Write steps to freeze, Hide, Splitand Merge Columns.

How you can format Text and numbers in Excel. 8.8
Unit-IV

What do youmean by cell referencing ? Discuss relative

and absolute addressing by taking examples.

Write steps to create column and pie chart by taking suitable
example. 8.8

What is a purpose of Pivot Table and Pivot Chart in Exce| 2

Write steps 1o create Pivot ! i '
sourar! vot table and Chart by taking example of
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